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All the lessons of Ist and 2nd year are introductory lessons that acquaint students with
Business English vocabulary. It is important that students develop understanding of the basic
concepts related to their fields of expertise, namely, Economics, Trade, Accounting, EXPORT<l
Management, and Finance. For further achievements, extensive readings will be given as prerequisite
assignments at the end of each unit.
Only the central theme of the course is suggested, the teacher is free to choose the content of
the texts to be given to students. Texts should be between 200 and 400 words long. Hence,
each unit needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 Balell plal Cou !
minutes to language and grammar structures. It is worth noting that teachers should choose N |

content that adds real value for the students so that they connect previously acquired concepts
in Arabic. Most of the selected unit topics have been taken from the bibliography shared at the
end of the document.

General Aim

The course is designed for students of the Faculty of Economics, Commerce and Management
Sciences. This course is an introductory course that aims to acquaint students with the
business world and vocabulary. During the course, students will be taught the correct
vocabulary and grammar structures for specific tasks. The course contains activities that
simulate real life situations that students will be facing in the future. The course intends to
develop students’ confidence and fluency in using English in specific contexts. The course is

made up of 1 semester with 12 seminars, each seminaris 1h30.
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Cambridge university press, third edition, 2010

Ilan Mackenzie

English for business studies, a
course for business studies
and economics. student’s
Book.

CPND SEGC

Page 2




(@i of) 4Lyl pedl 2l

1. Evan Frando& Sean Mahoney (2011). English for Accounting, Oxford University Press.
2. Simon Sweeney (2019). English for Business Communication. Cambridge University Press,

Second Edition.

3. lan Mackenzie (2006). Professional English in Use, Finance. Cambridge University Press.

4. Business English pods

5. Handouts with texts and exercises to do.
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Jobs and Departments Sole trader

Public Limited company Js¥! gau]

Private Limited Company
Common verbs for describing
structure (contains, consists . . ¢

’ Articles of A t il
of, includes, isdividedinto, is 1ees 0T Assoeiation S gord]
made up of, iscomposed of)
Describing  positive  and . . ) ¢
negative features Accounting Principles S o]
Evaluations and comparisons Accounting Principles (2) X Y
with adjectives g P b"" Lo
p it f final 1. Incomestatement w .
ronunciation of final —s 5

2. Cash flow statement o Lo
Relative clauses Balance sheet el &WS/\
Giving successful . ¢
presentations Fall and rise el goeust]
Giving successful Verbs and phrases to describe il o
presentations graphs, charts and tables e Lo+
Pronunciation of the final —ed Assets and liabilities ) @MS’\
Negotiation (Signaling,
checking understanding, Depreciation and Amortization il ggul
summarizing
Negotiation (2) . Ll v

Depreciation and Amortization (2) - @3 Lo

Compound nouns Social responsibility of business e S &M‘Y\

Types of unethical behaviours in eSS &WS/\

Words to describe illegal
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activity and unethical Accounting.
behavior
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1. Summarizing informative reading texts on particular subject related to business topics;
2. Listening activities based on interviews and real-life situations (using materials from you tube
and students’ smart phones);

3. Speaking activities based on case studies or role plays done in teams of 2 or 3 students.
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